LICH CONG TAC THANG 8/2025

I. Nhiém vu trong tam trong thang 8/2025

- Tiép tuc don v¢ sinh, trang tri nhém, 16p.

- Phan céng chuyén mén.

- Cap nhat van ban chi dao cua cép trén.

- Phéi hop véi trudng Tiéu hoc va THCS diéu tra phd cap.

- Tong hop két qua diéu tra tré em tir 0 dén 72 thang tudi cac thon mién
Cong Ly.

- Tuyén sinh nam hoc méi.

- Can bo, gido vién, nhan vién tham gia hoc chinh tri h¢; tip huin chuyén
mon he 2025.

- Ra soat co s& vat chat, td chuc gido vién, nhan vién don v¢ sinh, lam co
vuon truong, tudi va cham soc cdy; trang tri, tao canh quan moi truong trong va
ngoai 16p hoc, chuin bi cac diéu kién dé don tré tuu truong vao ngay 29/8, t6
chtrc ky niém 80 nim ngay truyén théng nganh gido duc, khai gidng nim hoc
2025-2026.

- Tap trung chuan bi cac diéu kién khac dé to chirc ngay toan dan dua tré
dén truong.

IL. Lich cong tac tuin

1. Tuin 1/8/2025

Thi Ngudi Ghi chu
ngay Noi dung cong viéc thue hien (diéu
) ) chinh)
Tht 6 |- Hop tai Uy ban nhan dan xa Nam - b/c Sang
01/8/2025 | Xang -CB, GV, NV
- T chtec lao dong don v¢ sinh
Tht2 |- Hop lién tich - b/c Sang

04/8/2025 | - T6 chirc hop CB,GV.NV phan cong | - CB, GV, NV
chuyén mén (Chiéu)

Tha 3 |- Hop truc tuyén tai UBND x3 Nam - b/c Sang
05/8/2025 | Xang vé Phéan cap quan 1y nha nudc.
- Xay dung Ké hoach tuyén sinh
- T chte lao dong don v¢ sinh - B/c Phuong

Thu 4

- T6 chire don vé sinh moi truong - LD truong
06/8/2025




. .. Ghi chu
Thu . R n Ngwoi 2
ngay NOi dung cong viéc thye hién (doleu
chinh)
Thu 5
07/8/2025 | - T6 chiic don vé sinh méi trudng - LD trudng
Tha 6 | Tl}f)ng bao tuyén sinh - b/c Sang
08/8/2025 |~ T6 chirc don v¢ sinh moi truong - LD truong
Thu 7
09/8/2025 | - Nghi
2. Tuan 2/8/2025
Thir Nguwdi Ghi chu
ngay NOi dung cong viéc thue hién (diéu
) ) chinh)
Thu 2 - Chi dao trang tri nhém 16p - PHTPTT,
11/8/2025 PHT, TTCM
Thu 3 - Chi dao trang tri nhém 16p - PHTPTT,
12/8/2025 PHT, TTCM
- R& S04t co so vat chit chuan bi cho | - B/c Sang
Thur 4 nam hoc moi
13/8/2025 | - Thuc hién tuyén sinh theo ké hoach | - B/c Nguyét
- Tong hop d6 dung vé sinh cac 16p - B/c Linh
dang ky
- Chi dao d6n doc 1am tot cong tac -LPT
Tha 5 tuyén truyén dé cha me tré ding ky
14/8/2025 | cho tré di hoc theo KH tuyén sinh ctia
truong
- Chi dao tiép tuc trang tri nhom 16p
Thit 6 - Kiém tra co s& vat chat cac khu - LT
15/8/2025 | - Chi dao trang tri nhom 16p
1 67;/1; g o5 | Tong hop cong tac tuyén sinh dot 1 | - Hoi dong

tuyén sinh




4. Tuin 3/8/2025

, . Ghi chu
Th . R n Nguoi A
ngay NOi dung cong viéc thue hién (dvleu
) ) chinh)
ThU2 | _Tham gia bdi dudng chinh tri hé nam | - CB,GV,NV
18/8/2025 | 525
Thu 3 - Chi dao viét thu hoach ndi dung boi |-LD truong
19/8/2025 | dudng chinh tri he
- Ra so4t, kiém tra co s& vat chat - B/c Séng
Thu 4 - Tong hop dé xuét d6 dung vé sinh - B/c Linh
20/8/2025 | cho cac nhém 16p
Tht 5 |- Chidao gido vién tu boi dudng - LD trudong
21/8/2025 | chuyén mén
Tht 6 |- Chuén bi day du céc trang thiét bi - LD trudong
22/8/2025 | chuan bi don tré ra 16p
Thur 7 )
93/8/2025 | Nghi - CB, GV, NV
5. Tuain 4/8/2025
Thir Ngwoi | O ehd
. NOi dung cong viéc n (dieu
ngay thuc hi¢n R
chinh)
) - Ban lién
257;1/; 02 o5 | Hop giao ban ticlf cua
truong
Thir 3 - Xay dung ké hoach duy tru nguoi nau Lanh dao
26/8/2025 an; truong
- Tham muu hop déng ngudi nau in - b/c Sang
- Dy Tong két nam hoc 2024-2025 va
Thi 4 trién khai nhi€ém vu nam hoc 2025-2026
27/8/2025 | tai Ninh Binh
- Kiém tra céac diéu kién cac nhom 16p dé | - B/c Phuong

don tré dén truong




. .. Ghi chu
Thi . R n Nguwoi 2
. NOi dung cong viéc n (diéu
ngay thuc hi¢n .
chinh)
Thir 5 - Chi dao chuan bj moi diéu kién don tré | Lanh dao
28/8/2025 | 2 16p truong
Thic 6 - Truc lam viée tai cac diém truong, chi
U dao don tré ra 16p theo chi dao ctia S& - LD truong
29/8/2025
GD
Thu 7
- Hop CB, GV, NV. CB, GV, NV
30/8/2025 | P
LICH CONG TAC THANG 9

I. Nhiém vu trong tam thang 9/2025
- Chuén bi cac diéu kién cho nim hoc mdi.
- T6 chirc Khai giang nim hoc 2025-2026.
- Phan cdng bo sung nhiém vu chuyén mén nam hoc 2025-2026
- Kién toan cac to chuyén mén, t6 vin phong.
- B6 nhiém Tb trudng, T6 pho chuyén mon, T trudng to van phong.
- Thye hién md hinh “Cong trudng an toan giao thong”.
- Tong hop s6 liéu bao cao nhanh sau khai giang.
- X4y dyng va trién khai thuc hién Ké hoach thuc hién nhiém vu GDMN, Ké
hoach phat trién gido duc nha trudng va cac ké hoach khac
- Xay dung ké hoach trién khai t6 chirc kham strc khoe; can do theo ddi tinh
trang dinh dudng cua tré.
- Xay dung K¢é hoach trién khai to chitc cho tré mau gido 1am quen véi Tiéng
Anh
- T6 chtrc hop cha me tré dau nim
- T6 chitc hoat dong cho thiéu nhi trong dip Tét Trung thu.
- Kiém tra theo ké hoach.
IL. Lich cong tac tuin
1. Tuin 1/9/2025

. .. Ghi chu
Thuw e " cn Nguwoi <A
. N§i dung cong viéc N (dieu
ngay thuc hién R
chinh)
Thtr 2 - Hop giao ban - b/c Sang
01/9/2025 | - Kiém tra cac nhom 16p -P/c LDT
Tha3 |- Nghi Qudc Khanh - B/c Sang
02/9/2025 | - Tryc truong - b/c Phugng




, .. Ghi chu
Thw . R T Nguwoi 2
ngay N§i dung cong viéc thye hién (doleu
chinh)
Tht4 |- Chuan bj moi diéu kién dé to chirc tot 18 | - LD trudng
03/9/2025 | khai giang
- Khép chuong trinh van nghé - B/c Quy
- Trang tri khudn vién khai giang tai khu |- LDT
Trung Tam
- Chuan bi moi diéu kién dé t6 chirc tot 18 | - LD trudng
Tht 5 khai giang
04/9/2025 | - Khép chuong trinh van nghé - b/c Quy
- Trang tri khuon vién khai giang tai khu |- LDT
Trung Tién
Tha 6 - Tb chirc khai giang nam hoc 2024-2025 | - LD truong
05/9/2025 CB,GV,NV
Thit 7 - Bao ce’to saAu k%l,ai gi.e:mg - - b/c Sang
06/9/2025 |~ Hop can b0, giao vién, nhan vién - CBGVNV
2. Tuan 2/9/2025
Thir Newoi | O e
. Noi dung cong viéc . (dieu
ngay thuc hién chinh)
Tha 2 - Hop giao ban tuan.
08/9/2025 | - Ky s6 ké hoach cua gido vién. - LD truong
- Kiém tra thyc don tuan ciia cac bép an
Thu 3 - Day 16p B4. - b/c Sang
09/9/2025 | - Du gi® 6 Nguyén Thi Tra My. - B/c Phuong
- Dy thao ké hoach thu, chi cac khoan - b/c Sang
Thu 4 phuc vu cong tdc nuodi an ban tru
10/9/2025 | - Hudng dan cac nhom 16p ghi s6 diém | - B/c Phuong
danh, xay dung KH giang day
Thes |- DY gio oo Bui Thiy Tic Hang - P/c Sang
- Day l6p C4. - b/c Phuong

11/9/2025




] .. Ghi chu
Thw . N n Nguoi A
ngay Noi dung cong viéc thwe hién (dvleu
’ ) chinh)
Thu 6 q
12/9/2025 | - Truc va lam viéc tai cac diem truong - LD truong
1 37;1; 07 o5 | Sinh hoat chuyén mon tai cac to CB, GV, NV
3. Tuan 3/9/2025
Thi Ngwoi | Chiend
. N§i dung cong viéc N (dieu
ngay thuc hién .
chinh)
Tha 2 - Hop giao ban tudn; - LD truong
15/9/2025 | - Ky s6 ké hoach cua gido vién. - B/c Phuong
- Kiém tra thyc don - b/c Séang
Thi 3 - Tiép tuc xay dung du thao ké hoach - b/c Séang
16/9/2025 nam hoc 2025-2026; Day 16p B3
- Du gi6 d/c Ngoc Anh - b/c Phuong
’ - Xay dung du thao ké hoach thu chi phuc | - B/c Sang
Thir4 1 o) hu6i an dAu nam hoc 2025-2026
17/9/2025 | _ Truc lam viéc tai khu Déng Tan - B/c Phugng
- Dy gio 16p d/c Tran Thi Huong - B/c Phuong
Tha5 |- Tryuc lam viéc tai diém trudng khu - b/c Sang
18/9/2025 | Trung tam; Du gio d/c Chinh
- Nhan, phat tai li¢u cho cac nhom 16p - B/c Phugng
- Hoan thién ho so Pho cap - B/c Phuong
Tha 6 - Kiém tra ho so, trang tri 16p khu Pht Pa
19/9/2025 | - Tiép tuc xay dung du thao ké hoach thu, | - B/c Sang
chi dau nam hoc
Thua 7 - Sinh hoat chuyén mon; CB, GV, NV

20/9/2025




4. Tuin 4/9/2025

Thir Newoi | O Chd
. NOi dung cong viéc n (diéu
ngay thue hién .
chinh)
Tha 2 - Hop giao ban tuan. - LD truong
22/9/2025 | - Xay dung ké hoach chuyén mon - b/c Phuong
- Xay dung, ra soat thuc don tuan - b/c Séng
- Ra soat hoan thién ké hoach thuc hién - B/c Sang
Thu 3 nhiém vu nam hoc 2025-2026
23/9/2025 | - Hoan thién hd so Phé cap - B/c Phuong
- Ra soat, phat tai liéu cho nhom 16p
- Du gid d/c Nguyén Thi Thu Ha - b/c Séng
Tht 4 - Kiém tra don dbc thyc hién cong tac
24/9/2025 | phong chdng dich bénh dau mat do - B/c Phuong
- Tiép tuc hoan thién hd so Phd cap
Thir 5 - X?ly d}mgA Ké: hoa(,:h cong té(i Pl}ép ché |-P/c Sang
9519/2025 | Ra soat so tré ra 16p theo Pho cap - b/c Phuong
Thit 6 - Hoan thi€~:n ho so Phé cap - b/c Phuong
- Hudng dan GV xay dung KHGD
26/9/2025 R : v .
- Lam viéc va truc tai khu Trung Tién - b/c Sang
Tha 7 - Hop t6 chuyén mén danh gia cong tac CB, GV, NV
27/9/2025 |thang 9

LICH CONG TAC THANG 10

I. Nhiém vu trong tam thang 10/2025

- Ra soat s0 1i€u Pho cap gido duc - X6a mu chi;

- T6 chuc Hoi nghi can bg, vién chirc va lao dong nam hoc 2025-2026;

- T6 chirc hop cha me/ngudi cham soc tré 1an 2;

- Xay dung, trién khai quy ché lam viéc; tiéu chi thi dua; quy ché vin hoa
cong s¢ cua don vi...

- Xay dung ké hoach phdi hop kham strc khoe cho tré;
- Trién khai cho tré mau gido lam quen véi tiéng Anh;

- Béo cao, thng ké dau nam hoc.
- Kiém tra theo ké hoach
I1. Lich cong tac tuan




1. Tuan 1/10/2025

, .. Ghicha
Thw . R n Nguwoi N
. Noi dung cong viéc o (dieu
ngay thuc hién chinh)
Tha 2 - Hop giao ban tuan. - LD truong
29/9/2025 | - B4o cao tinh hinh thuyc hién nhiém vu - b/c Sang
dau nam hoc 2025-2026;
- Hoan thién théng ké dau nim. - B/c Phuong
- Ky s6 KHGD cua giao vién
Thir 3 - Tiép tuc hoan thién bao cdo dau nim - b/c Sang
30/9/2025 | - Ra soat Phé cap - B/c Phuong
- Bang ky lich Hoi nghi CB, VC vaLb; |- D/c Sang
Tht 4 - Du gio d/c Tran Thi Quy - B/c Phuong
01/10/2025 | - Dy gio 16p B2 - B/c Hang
- Chi dao cac t6 chuyén mon To chire - b/c Séng
Tha5 | Hoi nghi CB, VC va lao dong ¢ to
02/10/2025 | - Chuan bi hd so Hoi nghi CB, VC va LD | - P/c Phuong
- Kiém tra bép an khu Pdng Tan - b/c Séang
- T6 chirc Hoi nghi lién tich CB Hoi nghi | - B/c Sang
Th®6 | CB, VC va LD daunim
03/10/2025 | - Day 16p C3 - b/c Phuong
-Dugiolopd/c ...............
) 4/22723 o5 | - Té chire Hoi nghj CB, VC va LD -CB, GV, NV
2. Tuan 2/10/2025
Thir Newoi | O ehd
. Noi dung cong viéc . (dieu
ngay thuc hién chinh)
Thtr 2 - Hop giao ban tuan. - LD truong
06/10/2025 | - Sap xép lai cac van ban chi dao cua cac | - B/c Sang
cap; Lam hd so nha trudng
- Ky s6 KHGD ctia nhom, 16p - b/c Phuong
Thtr 3 - Du gio d/c Nguyén Thi Trang - b/c Séng
07/10/2025 | - Day lop C5 - b/c Phuong




, .. Ghi chua
Thir . A Ngwoi A
. N§i dung cong viéc . (dieu
ngay thuc hi¢n .
chinh)
- Pon dbc trang tri 16p phu hop chu dé -LDT
- Kiém tra bép an khu Phu Pa - b/c Sang
Thu 4 - Pon ddc céac td chuén bj kién tap du gio | - B/c Phuong
08/10/2025 | & t6 chuyén moén
- Day 16p A5
This 5 - Xay dung ké hoach cong tac phap ché | - B/c Sang
09/10/2025 | - Ra soat d6 dung nudi an ban tri - B/c Phuong
- Day 16p B3 - b/c San
Thu 6 Dlaxy 'c(‘;pd/ D;z Phu?)’n
- 10d/e .o -
10/10/2025 | © © e
Thu 7 I NI, , :
- T6 chire lao dong trong rau vuon truong | - CB, GV, NV
11/10/2025 iy
khu Trung Tién
3. Tuan 3/10/2025
Thi Newbi Ghi chu
w 3
. Noi dung cong viéc 8 o (dieu
ngay thuc hién .
chinh)
Thu 2 - Hop giao ban tuan. - LD truong
13/10/2025 | - Ky s6 ké hoach cua gigo vién - B/c Phuong
- Kiém tra thuc don tuén - B/c Sang
Thu 3 - Tryc va lam viéc tai khu Trung Tién - b/c Séng
14/10/2025 | - Day 16p C4 - b/c Phuong
Thu 4 - Day lop B5 - b/c Séang
15/10/2025 | - Kiém tra trang tri 16p khu Pong Tan - b/c Phuong
- Truc lam vi¢c tai van phong - LD truong
Thir 5 - Truc tai khu Déng Tan - B/c Phugng
16/10/2025 | - Huéng dan nguoi ndu an méi thye hién | - B/c Sang
cong viéc nudi an
, - Tong hop so tré dang ky hoc Tiéng Anh | - B/c Sang
Thir 6 . N o
17/10/2025 | €ua cdc nhom 16p; Du gio d/c Oanh
- Dy gio d/c Lé Thanh Huong - B/c Phuong
Thu 7 7
18/10/2025 | - Hop t6 chuyén mon CB,GV,NV
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4. Tuan 4 thang 10/2025

. ‘. Ghicha
Thir e n - Nguoi LA
5 NOi dung cong viéc o (di€u
ngay thuc hién chinh)
Tha 2 - Hop giao ban tuan. - LD truong
20/10/2025 | - Ky s6 ké hoach cua gido vién - B/c Phuong
- Chi dao v¢ sinh moi truong
Thu 3 - Day 16p B3 - b/c Séng
21/10/2025 | - Du gio d/c Huong - b/c Phuong
- Kiém tra viéc chi dao trién khai chuyén |- Ban KTNB
mon cua Pho hi¢u trudng
- Dy gid d/c Hué - b/c Sang
Thu 4 - Day lop C3 - b/c Phuong
22/10/2025 | - Kiém tra thuc hién nhiém vu d/c Soi;
Ha, Hién - Ban KTNB
- Truc lam viéc tai diém truong Trung - b/c Séang
Thes | Ten o ,
23/10/2025 |~ Kiém tra, huéng dan gido vién quan sat | - B/c Phugng
tré theo qua trinh
- Ra soat, lam hd so Phé cap
- Chi dao cac nhom 16p trang tri 16p chu | - B/c Sang
Thit 6 dé t.héng 11 theo huong steem
24/10/2025 | Kléfn tra, don doc chuan bi sinh hoat - B/c Phuong
chuyén mén theo nghién ctru bai hoc
- Tiép tuc hoan thién hd so Phé cap - B/c Thu
Tha 7
25/10/2025 | - TO chirc Sinh hoat chuyén mon - CB,GV,NV
5. Tuan 5 thang 10/2025
Thir e A - Nguoi Ghl.ghu
A NOi dung cong viéc o (diéu
ngay thuc hién chinh)
Thi 2 - Hop giao ban tuan. - LD truong
2711012025 | - Ky duyét ké hoach GD cua gido vién - b/c Phuong
- Pon ddc don vé sinh moi truong; kiém | - B/c Sang
tra thuc don tuan
Thu 3 - Kiém tra nén nép cac hoat dong dau - LD truong
28/10/12025 | ngm hoc cua cac nhom, 16p.
Thit 4 | - Day lop A2. - b/c Sang
29/10/2025 | - Du gio ¢6 Hoa - B/c Phuong
Tht 5 - Du gio c6 Lién - b/c Séang
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. L. Ghicha
Thur e A ‘n Nguoi <A
\ NOi dung cong viéc o (di€u
ngay thue hién chinh)
30/10/2025 | - Day lop C2. - b/c Phuogng
, -LDbT
317113; 260 o5 | Truc va lam viéc tai cac diém truong.
Thar7 | Hop trién khai nhiém vu thang 11 - Toan trudng
01/11/2025

LICH CONG TAC THANG 11

I. Nhiém vu trong tam thang 11/2025
- Duy tri si s0, gido vién tiép tuc lam d6 dung, do choi, trang tri nhom, 16p
pht hop theo chu diém.
- Phat dong phong trao thi dua chao mung ngay Nha gido Viét Nam
20/11/2025
- Hoan thién ho so Pho cap GD-XMC kiém tra tai S6 GD
- Tham dy BDTX ctia S6 GDDT va t6 chuec.
- Kiém tra theo ké hoach
- Kiém tra viéc ban hanh vin ban quan ly ndi bg; viéc xay dung va chi dao
thue hién ké hoach nim hoc ctia Phé Hiéu trudng phu trach truong.
IL. Lich cong tac tuin

1. Tuan 1/11/2025
Thir Newoi | O ehd
ngdy Noi dung cong viéc thue hién (dieu
S chinh)
Tha 2 - Hop giao ban tuan. - LD truong
03/11/2025 | - Ky s6 ké hoach cua gigo vién. - b/c Phuong
- Kiém tra thyc don tuan - b/c Séang
Tha3 |- Day l6p D5. -P/c Sang
04/11/2025 | - Du gio c6 Thuong - D/c Phuong
Thu 4 - Tong hop s luong tré tham gia hoc | - B/c Sang
ngay Tiéng Anh
05/11/2025 | - Ra soat hd so nudi an ban tra - b/c Phuong
Tha 5 - Tryc va lam viéc tai cac diém truong - LD truong
06/11/2025 ’ T
Tht 6 - Dy gio ¢6 Liéu -b/c Sang
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. . Ghi chu
Thi . R n Nguwoi 2
. Noi dung cong viéc . (dieu
ngay thuc hi¢n .
chinh)
07/11/2025 | - Day lop B5. - b/c Phuong
- CB,GV nha
Thu 7 Sinh hoat chuven mon tai cic 3 true
- iy
08/11/2025 inh hoat chuyén mon tai cac to ng
2. Tuan 2/11/2025
) . Ghi chu
Thir . R ‘n Ngudi ‘A
. N§i dung cong viéc N (dieu
ngay thuc hién .
’ ) chinh)
Tha 2 - Hop giao ban tuan. , 7 - LD truong
10/11/2025 | - Tiép tuc hoan thién 6 liéu pho cap trén | - D/c Phuong
phan mém
Thu 3 - Du gio ¢6 Soi - b/c Séng
11/11/2025 | - Day 16p C5 - bB/c Phuong
Thu 4 - Day lop C4 - b/c Sang
12/11/2025 | - Dy gio ¢6 Ngo Thi Bich Phuong - bB/c Phuong
That 5 |- Du gio ¢6 D6 Thi Thanh Mai - P/c Sang
13/11/2025 | - Ra soat, kiém tra ho so nudi dn
- Kiém tra ho so s sach t6 chuyén mon | - B/c Phuong
- Chi dao don v¢ sinh moi trudng trong
Thu 6 va ngoai 16p hoc cia cac diém truong; | - LD truong
14/11/2025 | trién khai huéng dan tré vé ngay Nha
gido Viét Nam
Thu 7
15/11/2025 | - Hop t6 chuyén méon CB, GV, NV
3. Tuén 3/11/2025
Thw e " en Nguoi Ghl.ghu
g Noi dung cong viéc thue hién (dieu
gay : : chinh)
Thtr 2 - Hop giao ban tuan - LD truong
17/11/2025 | - Ky duyét ké hoach cua gido vién - b/c Phugng
- KT thuc don tuan - b/c Sang
Thu 3 - Kiém tra vé sinh cac nhom, 16p LDT
18/11/2025 | - Kiém tra s6 tré ra 1op
Thu 4 - Day 16p B3. - b/c Sang
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Thir N N Ngwoi | CMShd
ngay Noi dung cong viéc thue hién (c'l;eu
’ : chinh)
19/11/2025 | - Du gio d/c Pham Thi Thu Huyén. - b/c Phuong
Thi 5 - Dy gio ¢6 Hoan - b/c Sang
20/11/2025 | - Day 16p C3. - b/c Phuong
Thit 6 - Kiém tra viéc thuc hién noi dung theo - Ban
Chuong trinh cham soc gido duc tré cia | KTNBTH
21/11/2025 | ., . %
giao vién theo ké hoach
, 2/T1T/Izz)25 - Sinh hoat chuyén mén. - CB,GV,NV
4. Tuan 4/11/2025
. .. Ghi cha
Th . o n Ngwoi 2
ngay Noi dung cong viéc thire hién (diéu
: ’ chinh)
Tha 2 - Hop giao ban tuan. - Lanh dao
24/11/2025 | - Ky duyét ké hoach cua gido vién truong
- Tong hop nudi an thang 11 - B/c Linh
Tht 3 - Day 16p B4 - b/c Sang
25/11/2025 | - Dy gio ¢6 Quy hoan thién s6 liéu phd | - B/c Phuong
cap trén phan mém
Thu 4 - Du gid 6 Nguyén Thi Linh Chi - b/c Sang
26/11/2025 | - Day lop C2 - B/c Phuong
Thu 5 - Truc va lam viéc tai cac diém truong. - LD truong
27/11/2025 7 ’ 7
Tha 6 - Kiém tra bép an cac diém truong. - LD truong
28/11/2025
Tha 7 - Nghi CB, GV,NV
29/11/2025

LICH CONG TAC THANG 12
I. Nhiém vu trong tam thang 12/2025
- Tiép tuc huy dong tré trong do tudi nha tré ra 16p.
- Bam bao an toan cho tré, dam bao vé sinh ATTP, v¢ sinh mdi trudong.
- Phéi hop t6 chirc sinh hoat chuyén mén lién cip TH-MN chuan bi tdm
thé cho tré 5 tudi sin sang vao 16p Mat.
- Tham du boi dudng, tap huan chuyén mén cho CBQL, GV cbt can do S&
GDDT t6 chirc; tap huan, bodi dudng chuyén mén cho CBQL, GV tai trudng.
- Kiém tra theo ké hoach.
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- Chi dao 100% céc nhom, 16p can do, theo ddi stc khoe tré bang biéu dd
tang trudng.
IL Lich cong tac tuin
1. Tuan 1/12/2025

Thir Ngwoi | O ehd
. Noi Dung cong viéc n (diéu
ngay thuc hi¢n chinh)
Thtr 2 - Hop giao ban tuan. - b/c Sang
01/12/2025 | - Ky duyét ké hoach cua gido vién - B/c Phuong
- Kiém tra thuc don tuén - B/c Séng
Thu 3 - Day 16p B5 - b/c Sang
02/12/2025 | - Dy gio ¢6 Bui Thity Ttee Hang - B/c Phugng
Thu 4 - Du gio c6 My - b/c Sang
03/12/2025 | - Day 16p C5 - bB/c Phuong
Tha 5 |- Truc va lam viéc tai cac diém truong | - LD trudng
04/12/2025
Tha 6 - Kiém tra quy trinh so ché, ché bién nau - Ban
05/12/2025 | an bita chinh ctia ngudi nau an KTNBTH
Tht 7 - Hop trién khai nhiém vu cong tac thang |- CB,GV,NV
06/12/2025 | 12.Sinh hoat chuyén mon.
2. Tuén 2/12/2025
Thw . R e Nguwoi Gh',fhu
. NOi dung cong viéc n (diéu
ngay thuc hién chinh)
Thir 2 - Hop giao ban tuan. -b/c LDT
08/12/2025 | - Ky duyét ké hoach cua gido vién. - b/c Phuong
- Kiém tra thyc don tuan - b/c Séang
Thur 3 - Day 16p B4 - b/c Sang
09/12/2025 | - Dy gio ¢6 Tran Thi Thu Phuong - b/c Phuong
Tht 4 - Dy gio ¢6 Truong Thi Huyén - b/c Sang
10/12/2025 | - Day 16p C4 - D/c Phuong
Thi 5 - Truc va 1am viéc tai cac diém truong. - LD truong
11/12/2025 i T
Thit 6 - Kiém tra ’cf)ng tac quan ly, §& dung sach | - Ban
12/12/2025 ta‘lﬂlillé,u. th.1,6t b1. Agléo duc va doé choitré em | KTNBTH
doi véi gido vién
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, . Ghi chu
Thi . R n Nguwoi 2
. NOi dung cong viéc n (diéu
ngay ) thuc hi¢n chinh)
Tha7 |- Hop to chuyén mén CB,GV,NV
13/12/2025
3. Tuan 3/12/2025
Th Newoi | CMehd
. Noi dung cong viéc . (diéu
ngay ) thuc hién chinh)
Thir 2 - Hop giao ban tuan. - b/c Sang
15/12/2025 | - Ky duyét ké hoach cua giao vién. - B/c Phuong
- Kiém tra thyc don tuan - b/c Sang
Thtr 3 - Day 16p B3 - b/c Sang
16/12/2025 | - Dy gio ¢6 Lién - b/c Phuong
Thir 4 - Chﬂi dao gido vién boi dudng thuong - B/c Phuong
Xuyeén .
171122025 | Hoan thién hd so thu chi dau nam -P/c Séang
Tha 5 - Kiém tra, d6n doc gido vién tham gia - B/c Phuong
18/12/2025 | bdi dudng thuong xuyén
- Tong hop nudi an thang 12 - b/c Sang
Thir 6 - Dy gid c¢6 Ta Thi Huyén - b/c Sang
19/12/2025 | - Day lop C3 - B/c Phuong
Tha 7
20/1212025 | i1 hoat chuyén mon. "CBGVNV
4. Tuan 4/12/2025
Thix Ngubi Ghi chu
. Noi dung cong viéc o (diéu
ngay thuc hién chinh)
Tha 2 - Hop giao ban tuan. - LD truong
22/12/2025 | - Ky duyét ké hoach cua giao vién. - B/c Phuong
- Kiém tra thyc don tuan - b/c Sang
Thu 3
23/12/2025 | - Truc va lam viéc tai cac diém trudng. - LD truong
Thit4 |- Dy gio c6 Lé Thi Thu Hién -P/c Sang
24/12/2025 | - Day 16p C2 - b/c Phuong
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, .. Ghi chua
Thir . A Nguoi A
. NOi dung cong viéc n (diéu
ngay thuc hi¢n .
chinh)
Thi 5 - Day 16p B2 - b/c Sang
25/12/2025 | - Dy gio ¢6 Chinh - B/c Phuong
Thit 6 - Hoan thién ho so hoc Tiéng Anh cua tré | - B/c Phuong
- Chi dao trang tri khudn vién nha truong | - B/c Sang
26/12/2025 2 A At s
- Kiém tra ho so nuoi an thang 12 -LPT
Tha 7
27/12/2025 | - Hop t0 chuyén mon - CB,GV,NV

LICH CONG TAC THANG 01/2026
I. Nhiém vu trong tam thang 01/2026
- Tiép tuc huy dong tré trong d6 tudi nha tré ra 1op.

- B4o cdo, tong hop s6 liéu théng ké hoc ky L.

- Tham du tap huén, bdi dudng chuyén mén cho CBQL, GV do S¢ GDPT t6
chirc; Trién khai tip huan tai truong

- Kiém tra theo ké hoach

- Hop cha me tré lan 2

- Pam bdo tuyét dbi an toan tinh mang cua tré, thuc hién tbt vé sinh an

toan thuc pham, vé sinh moi trudng trong va ngoai 16p hoc.

- Tiép tuc cho tré 1am quen v&i Tiéng Anh.

- Nop bdo cao so két cong tac kiém tra ndi bd truong hoc vé S& Gido duc -
bao tao; Phong Van hoa- xa hoi.
- T6 chtre so két hoc ky I, trién khai nhiém vu hoc ky II.

1L Lich cong tac tuin
1. Tuan 1/01/2026

. ‘. Ghi chu
Thur e A ‘n Nguoi A
. Noi dung cong viéc oA (diéu
ngay thuc hién chinh)
Tha 2 - Hop giao ban tuan. - LD truong
29/12/2025 | - Ky duyét ké hoach cua gido vién. - b/c Phuong
- Du gid ¢6 D6 Thi Quyén -P/c Séang
- Day l6p B5 - b/c Phuong
Thu 3 - Dy gio ¢6 Nguyén Thi Thu Hong - B/c Phuong
30/12/2025 | - Day lop C5 -b/c Sang
Thu 4
31/12/2025 | - Tryuc va lam viéc tai cac diém trudng - LD truong
Thu 5 - CB,GV,NV
01/01/2026 | - Nghi tét duong lich.
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. ‘e Ghicha
Thur ns A ‘n Nguoi <A
noa NOi dung cong viéc thue hién (diéu
gay 7 ‘ 7 : * chinh)
. - Kiém tra céc loai hd so s6 sach cua gido | Ban KTNB
Thir 6  n . Ay A ey ‘A
02/01/2026 | VIEN theo quy dinh mot s6 giao vién theo | tryong hoc
ké hoach
Thu 7
03/01/2026 | - Hop CB,GV,NV. - CB,GV,NV
2. Tuén 2/01/2026
Thi Newbi Ghi chu
w w 3
. NOi dung cong viéc 5 o (diéu
ngay thuc hi¢n R
chinh)
Thtr 2 - Hop giao ban tuan. - b/c Sang
05/01/2026 | - Ky duyét ké hoach cua gido vién. - b/c Phuong
- Kiém tra thuc don tuén - B/c Sang
Thtr3 |- Kiém tra viéc thuc hién nhiém vu cua | - Ban KTNB
06/01/2026 | 03 gi4o vién (d/c Hoan, Phuong, Hué). | truong hoc
Thi 4 |- Day lop B4 - D/c Sang
07/01/2026 | - Du gi6 ¢6 Vii Thi Trang - b/c Phuong
Thu 5 - LD truong,
08/01/2026 | - Kiém tra chét lugng hoc ky 1 TT, TPCM
Thit 6 - Kiém tra chat lugng hoc ky L. - LD truong
09/01/2026
Tha 7 A 4 AN MA ; A
Tap huan chuyén mén do So GDDT to CB,GV,NV
10/01/2026 |1,
3. Tuan 3/1/2026
Ghi chu
Thi .. . o Nguwoi 2
. Noi dung cong viéc . (dieu
ngay thuc hién R
chinh)
Thu 2 - Hop giao ban tuan. - LD truong
12/01/2026 | - Ky duyét ké hoach cua gido vién. - b/c Phuong
- Kiém tra thyc don tuan - b/c Séang
Thu 3
13/01/2026 | - Tryc va lam viéc tai cac diém truong | - LD trudng
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, .. Ghi chu
Thi . R n Ngwoi 2
ngdy Noi dung cong viéc thye hién (doleu
chinh)
Thtr 4 - Dy gio ¢6 Nguyén Thi Lé - b/c Sang
14/01/2026 | - Day 16p C4 - b/c Phuong
Thi 5 - Dy gid ¢6 Nguyén Thi Hué - b/c Sang
15/01/2026 | - Day lop C3 - B/c Phuong
Tht 6 - Truc va lam viéc tai cac diém trudong | - B/c Sang
16/01/2026 - b/c Phuong
Tht 7 - Sinh hoat chuyén mon CB,GV,NV
17/01/2026
4. Tuén 4/01/2026
) .. Ghi chu
Th . " n Nguwoi 2
ngdy Noi dung cong viéc thue hién (dqleu
) ’ chinh)
Tha 2 - Hop giao ban tuan. - LD truong
19/01/2026 | - Kiém tra si s6 dau nam moi - b/c Phuong
- Kiém tra cong tic ndu an - b/c Sang
Tht 3 - Day 16p B3 - b/c Sang
20/01/2026 | - Dy gio ¢c6 Hoan - b/c Phuong
Thtr 4 - Du gio ¢6 Ngo6 Phuong - b/c Sang
21/01/2026 | - Day 16p C3 - b/c Phuong
Tht 5
22/01/2026 | - Tryc 1am viée tai cac diém truong - LD truong
Thtr 6
23/01/2026 | - Tryc 1am viée tai cac diém truong - LD truong
, 4;)?‘;23 g |- Gido vién lim d‘é dimg dd choi, ngusi | CB,GV,NV
nau an lam c¢é vuon trudng
Tuan 5/1/2026
Thir s A - Nguwoi Ghl.ghL'J
\ NOi dung cong viéc ‘A (diéu
ngay thye hign chinh)
Tha 2 - Hop giao ban tuan. -LDT
26/01/2026 | - Ky duyét ké hoach cua gido vién. - B/c Phuong
- Kiém tra thyc don tuan - b/c Sang
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. " Ghi chu
Th Néi dung cong vige Nguoi (didu
L g cong Vvi¢
ngay thwe hién chinh)
Thi 3 - Hoan thién ho so s6 sach nha truong | - B/c Sang
27/01/2026 | - Kiém tra so tinh an ctia cac bép nudi | - B/c Phugng
Thu 4 - Truc va lam viéc tai cac diém truong. | - LD truong
28/01/2026
Thit 5 - Day 16p B4 - b/c Sang
29/01/2026 | - Du gio c6 Ha - B/c Phuong
Thit 6 | - Du gio co Tran Phuong -b/c Sang
30/01/2026 | - Day 16p C2 - b/c Phugng
Th 7 - CB,GV,NV
31/01/2026 | - Sinh hoat chuyén mon. - LD truong,

LICH CONG TAC THANG 02/2026
|. Nhiém vu trong tam thang 02/2026

- Duy tri s1 so tiép tuc huy dong tré ra nha, nhom tre.
- B4o c4o, tong hop s liéu théng ké hoc ky L.
- Tham duy tap huén, boi dudng chuyén mon cho CBQL, GV do S GDPT t6

chtrc; Trién khai tap huén tai truong
- Kiém tra theo ké hoach

- Vé sinh trang tri trudng 16p tao khong khi dén tét nguyén dan. Trong cay
dau xuén, tao canh quan moi truong xanh, sach, dep.

- Tich cuc lam dd dung, dd choi, d6 dung phuc vu cho cac hoat dong phat
trién van dong cta cd va tré.

- Pon doan kiém tra cic co S& GDMN sau Tét Nguyén dan cta SO
GDDT, cua Phong VH-XH xa.

- Kiém tra khuon vién, CSVC céc nhom tré, 16p mau gido.

- T6 chirc nghi tét nguyén dan theo ding quy dinh.

- Phat dong phong trao trong cdy xanh, tao moi truong xanh, sach, dep
trong trudng mam non.

I Lich cong tac tuin

1. Tuén 1/02/2025

. L. Ghi chu
Thw Ae A . n Ngwoi A
N N§i dung cong viéc o (dieu
ngay thyre hign chinh)
Tha 2 - Hop giao ban tuan. - LD truong
02/02/2026 | - Ky duyét ké hoach ctia gido vién. - b/c Phugng
- Kiém tra thyc don tuan - b/c Sang
Thir 3 - Chi dao vé€ sinh khuo6n vién nha -LDT
03/02/2026 | truong va cac nhom 16p
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Thir ns n - Nguwoi Ghl.ghﬂ
ngay Noi dung cong viéc thue hién (dqleu
: * chinh)
Thtr 4 7
04/02/2026 | - Truc va lam viéc tai cac di€m truong | - LPT
Thit 5 - Truc va lam viéc tai cac diém truong |- LDT
05/02/2026
Thit 6 - Day lop A3 - b/c Sang
06/02/2026 | P 810 €0 DUng - B/c Phwrong
Thit 7 - Hop CB,GV.NV trién khai cong tac
07/02/2026 | thang 2/2025 - CB,GV,NV
2. Tuan 2/02/2025
Thix Ngubi Ghi chu
ngdy Noi dung cong viéc thue hién (dieu
’ ) chinh)
Thu 2 - Hop giao ban tuan. - LD truong
09/02/2026 | - Ky duyét ké hoach gido duc - B/c Phuong
- Kiém tra cong tic ndu an - b/c Sang
Thu 3 - Tong hop si s6 cac nhoém 16p - LD truong
10/02/2026 | - Kiém tra vé sinh khudn vién cac khu
Thtt 4 -Dugiod/c ..o - b/c Sang
11/02/2026 | - Day lop C2 - B/c Phuong
Tht 5 -Dugiocd oo - LD truong
12/02/2026 | ~ P2y 16p €5 - B/c Phuong
Thtt 6
13/02/2026 - ban
KTNBTH
Tht 7
14/02/2026 | - Nghi’tét nguyén dan Binh Ngo - CB,GV,NV

Truc tét
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3. Tuan 3/02/2025

, . Ghi chu
Th e " n Nguoi 2
. Noi dung cong viéc n (diéu
ngay thuc hién R
’ ) chinh)
Tha 2 - Nghi’tét nguyén dan Binh Ngo - CB,GV,NV
16/02/2026 | Truc tét
Thu 3 - Nghi’tét nguyén dan Binh Ngo - CB,GV,NV
17/02/2026 | Truc tét
Thu 4 - Nghi’tét nguyén dan Binh Ngo - CB,GV,NV
18/02/2026 | Truc tét
Thu 5 - Nghi’tét nguyén dan Binh Ngo - CB,GV,NV
19/02/2026 | Truc tét
Thr 6 |- Nghi tét nguyén dan Binh Ngo - CB,GV,NV
20/02/2026 | Truc tét
Thr7 |- Nghi tét nguyén dan Binh Ngo - CB,GV,NV
21/02/2026 Tryc tet
4. Tuén 4/02/2026
Thw ns A - Nguwoi Ghl.ghu
5 Noi dung cong viéc oA (di€u
ngay thwe hien | ) inh)
Tha2 |- Hop giao ban tuan. - LD truong
23/2/2026 | - Ky duyét ké hoach ciia gido vién. - B/c Phuong
- Kiém tra thuc don tuén - Bb/c Sang
Thu 3 7
24/2/2026 | - Tryc va lam viéc tai cac di€m truong. - LD truong
The4 |~ Day 10’p B5 ‘ - b/c Sang
25/2/2026 | - Du g10 ¢6 Tran Huong - b/c Phugng
Tha5 |- Du gio cd6 Huong - Bb/c Sang
26/2/2026 | - Day lop C5 - b/c Phugng
Thee | Kiém tra vé sinh cac bép an. -b/c Sang
Y - Kiém tra vé sinh khuén vién, d6 dung - B/c Phuong
271212026 A L Y
hoc liéu cua cac nhom 16p.
Thia 7 |- Hop CB, GV, NV trién khai cong tac - CB,GV,NV
28/2/2026 | thang




- Duy tri si s6, tiép tuc huy dong tré nha tré ra 19p.

22

LICH CONG TAC THANG 3/2026
I. Nhiém vu trong tam thang 3/2026

- Nang cao chat lugng cham soc, nudi dudng va giao dyc tre.

- Phat dong phong trao trong cdy xanh, tao moOi truong xanh, sach, dep tai truong

- Tham du bdi dudng, tap hudn chuyén mon cho CBQL, GV ¢dt can do S&
GDPDT t6 chirc; bdi dudng, tp hudn cho CBQL, GV tai trudng.

- Kiém tra theo ké hoach

- Chi dao cac nhom, 16p can do, theo dbi strc khoe tré bang biéu do ting trudng.

- Pam béo tuyét ddi an toan tinh mang cho tré khi & truong.
- Thyc hién tot cong tac nudi dudng trong cac bép an, dam bao vé sinh an
toan thuc pham, vé sinh moi trudng trong va ngoai 16p hoc.
- Gi4o vién, nhan vién thuc hién nghiém tac chuong trinh cham séc, giao
duc tré, tich cuc 1lam d6 dung, d6 choi phuc vu cho cac hoat dong hoc tap va vui
choi cua tré.
- Hoan thién ho so ty danh gia chat lugng nim hoc 2025-2026.
- T6 chtrc ngay Qudc té phu nit 8/3
IL. Lich cong tac tuin
1. Tuén 1/3/2026

Thir Newoi | O e
. Noi dung cong viéc n (diéu
ngay thuc hién .
chinh)
Tha 2 |- Hop giao ban tuan. - LD truong
02/3/2026 | - Ky duyét ké hoach cua gido vién. - B/c Phuong
- Kiém tra thuc don tuén - Bb/c Sang
Thu 3 - Kiém tra né nép sinh hoat to chuyén - Ban
03/3/2026 | mon. KTNBTH
Thae 4 |- Day l6p B4 - b/c Sang
04/3/2026 | - Du gio ¢6 Ngoc Anh - B/c Phuong
Tha 5 |- Du gio c6 Chinh - b/c Sang
05/3/2026 | - Day 16p C4 - B/c Phuong
Thit 6 - -Kiém tra t’hL.I'C hién nhiém‘vu cua giao - Ban
Vién theo k¢ hoach (B/c Tran Huong, KTNBTH
06/3/2026
Trang GV, Huong)
Thit 7 |- T6 chirc sinh hoat chuy@n mén, to chic | - CB,GV,NV
07/3/2026 | ngay méng 8/3
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2. Tuan 2/3/2026

Thi Newdi Ghi chu
w 5
. NOi dung cong viéc 5 n (diéu
ngay thue hién R
chinh)
Thu 2 - Hop giao ban tuan. -LDT
09/3/2026 | - Ky duyét ké hoach cua gido vién; tong | - B/c Phuong
hop két qua theo dai sirc khoé tré
- Kiém tra thyc don tuan - b/c Sang
Thur 3 - Truc va lam viéc tai cac diém truong. - LD truong
10/3/2026
Thi: 4 - Day 10p 1?3 o - b/c Sang
11/3/2026 | Du gi6 ¢6 Lé Huong - B/c Phuong
Thir 5 T 3 lam viéc tai cac diém trudn LD truon
- Truc va lam vi -
12/3/2026 | o AmVIEE R 8 .
Thtr 6 - Kiém tra vé sinh cac bép an. - LD truong
13/3/2026 | - Truc va lam viéc tai cac diém trudng.
Thu 7 .
14/3/1;026 - Sinh hoat chuyén mon & céc to - CB,GV,NV
3. Tuan 3/3/2026
Thi Newbi Ghi chu
w 3
\ Noi dung cong viée gwor (didu
ngay thuc hién chinh)
Thu 2 - Hop giao ban tuan. - LD truong
16/3/2026 | - Ky duyét ké hoach cua gido vién. - B/c Phuong
- Kiém tra thuc don tuén - Bb/c Sang
Thu 3 - Day 16p B2 - b/c Sang
17/3/2026 | - Dy gid c¢6 Liéu - B/c Phuong
Thed |~ Du giéy c6 Hoa - b/c Sang
18/3/2026 |~ Day lop C2 - B/c Phuong
Tht 5 ,
19/3 /1; 026 | Truc va lam viéc tai cac diém truong - Lanh dao

truong
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) .. Ghi chu
Thi . R n Nguwoi 2
ngay NOi dung cong viéc thure hién (doleu
chinh)
Thae | Duy gio ¢6 Truong Huyén - b/c Sang
u .

S0/312026 Day lop C3 b/c Phuong

This 7 | S - CB,GV,NV
91/3/2026 | - Sinh hoat chuyén mon tai cac to

4. Tuan 4/3/2026
Th Nguoi Ghi chd
ngdy Noi dung cong viéc thue hién (diéu
) ) chinh)

Tha2 |- Hop giao ban tuan. - LD truong

23/3/2026 | - Ky duyét ké hoach ctia gido vién. - b/c Phuong
- Kiém tra thyc don tuan - b/c Sang

Tha 3 |- Dy gio c6 Pham Huyén - b/c Sang
24/3/2026 | - Day lop C5 - b/c Phuong

Thae 4 |- Day 16p BS - b/c Sang
25/3/2026 | - Dy gid ¢6 Thuong - D/c Phuong

Tha 5 - LD truong,
26/3/2026 | - Tong hop nudi an thang 3 d/c Linh

Thee |- Hoan t.hién ho so tu danh gia chat - HPTPG
27132026 | V9N g1do duc.
) 873}’1/2 07 26 |~ Hop CB,GV,NV nha truong. CB,GV,NV

LICH CONG TAC THANG 4/2026
I. Nhiém vu trong tam thang 4/2026

- Duy tri si s, tiép tuc huy dong tré ra cac nha, nhom treé.

- Bon doan cua S¢ GDDT.

- Chi dao hoan thanh Chuong trinh, téng két danh gia két qua thuc hién
nhiém vu nam hoc.
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- Xay dyung K& hoach cho tré 5 tudi tham quan truong Tiéu hoc; Hudng
dan chuin bi tAm thé cho tré 5 tudi sin sang vao hoc 16p Mot.
- Tham dy boi dudng, tap huén chuyén mén cho CBQL, GV ¢t can do S&
GDDT t6 chirc; bdi dudng, tap huén cho CBQL, GV tai truong.
- Kiém tra theo ké hoach

- Pam béo tuyét dbi an toan tinh mang cho tré khi & truong.

- bam bao v¢ sinh an toan thyc pham, v¢ sinh trong va ngoai 16p hoc, v¢
sinh bép an... dé phong chong cac dich bénh mua he cho tré.

- Nang cao chit lugng chiam soc gido duc tré.

- Kiém tra chat luong cudi nam hoc cta cadc nhom tré, 16p mau gido.

IL Lich cdng tic tuin

1. Tuan 1/4/2026
Thie Newbi Ghicha
. Noi dung cong viéc 8 n (diéu
ngay thuc hién chinh)
i
Tha2 |- Hop giao ban tuan. - LD truong
30/3/2026 | - Ky duyét ké hoach cua giao vién. - b/c Sang
- Xay dung thuc don tuan
Tha3 |- Day lop B4 - b/c Sang
31/3/2026
Tht 4 |- Du gio c6 Mai - b/c Sang
01/4/2026
- Kiém tra viéc quan 1y cac loai ho so
Thor 5 | g sach hanh chinh; Kiém tra cong tac | - Ban KTNBTH
02/4/2026 quan 1y tai chinh, tai san nha truong.
Tht 6 - b/c Sang
03/4/2026 | - Kiém tra vé sinh cac bép an
Thu 7
o /‘; 02 |- Sinh hoat chuyén mén, CB,GV,NV
2. Tuén 2/4/2026
Tha Nowdi Ghi cha
w w 3
. NOi dung cong viéc g o (diéu
ngay thuc hi¢n chinh)
i
Thu 2 - Hop giao ban tuan. - LD truong
06/4/2026 | - Ky duyét ké hoach cuia gido vién. - b/c Sang
- Kiém tra thuc don tuan
Thu 3 - Day 16p B3
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, . Ghi chu
Thi . o n Nguoi A
ngay NOi dung cong viéc thue hién (d?leu
’ ) chinh)
07/4/2026
Tht 4 |- Du gio c6 Nguyén Thi Lé - P/c Sang
08/4/2026
Thur 5 - Truc va lam viéc tai cac diém truong
09/4/2026
Thiur 6 - Kiém tra chét lugng céac hoat dong - LD truong
10/4/2026 | cac nhom, 16p -TTCM
Thu 7 - Nghi CB,GV,NV
11/4/2026
3. Tuan 3/4/2026
Thi Ngwoi | Chicht
ngay NOi dung cong viéc thwe hién (diéu
’ ) chinh)
Thtr 2 - Hop giao ban tuan. - LD truong
13/4/2026 | - Ky duyét ké hoach cua gigo vién. - b/c Phuong
- Kiém tra thyc don tuan - B/c Sang
Thur 3
14/4/2026 | - Truc va lam viéc tai cac diém trudng | - LD truong
Thu 4 - Lanh dao
15/4/2026 | - Truc va 1am viéc tai cac diém truong | truong
, - Du gio c6 My - b/c Séang
Tha'S )y lep €2 - PJ/c Phugng
16/4/2026 ' i
Thir 6 - Bzygli((‘)rpc]f?ihuong - g;z Sj;g
17/4/2026 i
ThE7 | Sinh hoat chuyén mén - CB,GV,NV

18/4/2026
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4. Tuin 4/4/2026
, . Ghicha
Th . R n Nguoi A
ngay NOi dung cong viéc thue hién (dﬂwu
) ) chinh)
Tha 2 - Hop giao ban tuan. - LD truong
20/4/2026 | - Ky duyét ké hoach cua gido vién. - Bb/c Quy
- Xay dung thyc don tuan - b/c Séng
Thu 3 - Kiém tra chét luong cudi nim céc - Lanh dao
21/4/2026 | nhém 16p truong, TTCM
Tha4 |- Du gio c6 Hién -b/c Sang
22/4/2026 | - Day 16p C2 - Db/c Quy
Thu 5 - Kiém tra ho so so sach cia cd, cua tré | - LD truong
23/4/20236 | cac nhom 16p
Thu 6 - Day 16p B2 - b/c Sang
24/4/2026 | - Dy gio c6 Quyén - B/c Quy
2574111/20726 - Sinh hoat chuyén mon & cac t0 -CB,GV,NV
4. Tuén 5/4/2026
Thr Newoi | O o
. NOi dung cong viéc n (diéu
ngay thuc hién .
chinh)
Tha2 |- Hop giao ban tuan. - LD truong
271412026 | - Ky duyét ké hoach ciia gido vién. - B/c Quy
- Xay dung thyc don tuan - b/c Sang
Tha3 |- Du gio cd Soi - b/c Sang
28/4/2026 | - Day lop C5 - b/c Quy
Thu 4
29/4/2026 | - Nghi 1&; Tryc trudng - CB,GV,NV
Thu 5
30/4/2026 | - Nghi 1&; Tryuc truong - CB,GV,NV
Thu 6
01/5/2026 | Truc va lam viéc tai cac diém trudng. - LD truong
Thir 7
02/5/2026 | - Hop CB,GV,NV nha truong. - CB,GV,NV
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LICH CONG TAC THANG 5/2026
|. Nhiém vu trong tim thang 5/2026
- Tong hop s6 liéu théng keé, cac loai bao cdo cudi nim.

- T6 chire cho tré 5 tudi tham quan trudng Tiéu hoc.
- Bbon doan cua S6 GDDT.
- Tham dy tip huin chuyén méon theo ké hoach ctua S& GDDT.
- B40 c4o s6 liéu thong ké cudi nam.
- Binh x¢t, bao cao téng két, bao cao thi dua cubi nam.
- banh gia su phat trién cua tré cudi do tudi; danh gia hoan thanh Chuong
trinh GDMN ddi véi tré 5 tudi ban giao cho truong Tiéu hoc.
- Xay dung ké hoach phat trién ndm hoc 2026-2027.
- Xay dung ké hoach t6 chirc hoat dong He 2026.
- Hop cha me tré lan 3
- Kiém tra theo ké hoach
- Péanh gia, xép loai CB, VC nam hoc 2025-2026; danh gia HT, PHT theo chuén hiéu
truong; danh gia GV theo chudn NN GVIMIN
- Nop bao cdo cong tac phap ché va két qua thuc hién cac chi tiéu cong tac
phép ché vé Phong GDDT.
IL. Lich cong tac tuin
1. Tuan 2/5/2025

Thir Ngwoi | O e
. Noi dung cong viéc o (diéu
ngay thuc hién ,,
chinh)
Tha 2 - Hop giao ban tuan. - LD truong
04/5/2026 | - Ky duyét ké hoach cta gido vién. - b/c Quy
- Kiém tra thyc don tuan - b/c Sang
Thir 3 - Kiém tra viéc thuc hién chuyén dé
05/5/2026 | “Xay dung truong mam non lay tré 1am | - Ban KTNB
trung tam” giai doan 2021-2025
Tht 4 |- Day l6p B4 - b/c Sang
06/5/2026 | - Du gio c6 Trang - b/c Quy
Tha 5 |- Dugioco Ha - b/c Sang
07/5/2026 | - Day lop C4 - B/c Quy
Thu 6
08/5/2026 | - Truc va 1am viéc tai cac diém trudng. - LD truong
Thu 7
09/5/2026 | - Sinh hoat chuyén mon. CB,GV,NV

3. Tuan 2/5/2026




29

. .. Ghi chu
Thi . R T Nguwoi 2
. NOi dung cong viéc n (diéu
ngay thuc hi¢n .
chinh)
Tha 2 - Hop giao ban tuan. - LD truong
11/5/2026 | - Ky duyét ké hoach cua gigo vién. - B/c Quy
Thu 3
12/5/2026 | - Truc va lam viéc tai cac diém truong. | - LD truong
Thtr 4 - Day 16p B3 - b/c Sang
13/5/2026 | - Dy gio c¢6 Hang - P/c Quy
Tht 5 - Du gio ¢6 Chinh - b/c Sang
14/5/2026 | - Day 16p C3 - D/c Quy
Tha 6 - Kiém tra cac hoat dong chiam soc, nudi | - LD truong
15/5/2026 | dudng, giao duc tré. -TTCM
Tha7 |-GV lam do dung, d6 choi; nhan vién,
16/5/2026 | ngudi nau in lao dong - CB,GV,NV
4. Tuan 3/5/2026
Thie Newbi Ghi chu
. Noi dung cong viéc 8 n (diéu
ngay thuc hién R
chinh)
Tha 2 - Hop giao ban tuan. - LD truong
18/5/2026
Thu 3 - Kiém tra cong tac cham soc strc khoé | - LD truong
19/5/2026 | cho tré
Tha4 |- Tong hop két qua danh gia tré cudi do | - B/c Quy
20/5/2026 | tudi nam hoc 2025 - 2026. TT cac t6 CM
, - Xay dung Ké hoach to chuirc gitt tré | - LD trudng,
Thi 5 trong he
21/5/2026 | _ Téng hop nudi an thang 5 - b/c Linh
Tha 6 - LD truong
22/5/2026 |- To chirc hop cha me tré - CB,GV,NV
Tha 7
23/5/2026 |- Hop CB, GV,NV nha truong - CB,GV,NV
5. Tuan 4/5/2026
Ghi chu
Th . . n Nguwoi 2
. NOi dung cong viéc n (diéu
ngay thuc hi¢n .
chinh)

Thu 2
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, .. Ghi chu
Thi . R n Nguwoi 2
. NOi dung cong viéc n (diéu
ngay thuc hi¢n .
chinh)
25/5/2026 | - Hop giao ban - LD truong
Thu 3 - Tong hop két qua danh gié tré cudi dd | - D/c Phuong
26/5/2026 | tudi nam hoc 2025 - 2026. TT céc t6 CM
Tht 4 - Xay dung Ké hoach to chuc gitt tré
27/5/2026 | trong hé. - LD truong
- Tong hop nudi an thang 5
Thu 5 - Kiém ké tai san cac nhom 16p, bép - LD truong
28/5/2026 | nudi - Ké toan
- Van thu
That 6 |- Don doc thu don d6 dung, do choi, bao
29/5/2026 | dam an toan co sd vat chat trude khi cho | - LD trudng
tré nghi
Tha7 |- Dén doc thu don do dung, do choi, bao
30/5/2026 | dam an toan co s& vat chat trude khi cho | - LD trudng
tré nghi
PHU TRACH TRUONG

PHO HIEU TRUONG

/‘?ﬂ yé}z Thi Hon g %H;




